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Overview of Starting a Team

Create a FIRST® Account
Create a Team Profile
Invite Primary Contacts
Enter Storefront
o Pay for Season Registration ($ 0,00)
o Generate a Quote
e Reqister your team for the Benelux competition

For additional assistance contact us at
Email:
info@ftcnetherlands.eu

n


https://ftcnetherlands.eu/register
mailto:info@ftcnetherlands.eu

Create a FIRST® Account

Register a FIRST Account

1. To create a new account, go to www firstinspires.org and click on
“Register” at the top right corner of your browser.

# firstinspires.org * BOoBE@® » I
2-extension;... @ Chrome 6 New Tab mported B DESTINATION: DEE.. M FIRST | For Inspirati... E RING CENTRAL DA.. I First Robotics Com... ﬁ Bricks & Pieces - se.. 1 Home : FRC Event..

———_ REGISTER  LOGIN

M'Fm PROGRAMS COMMUNITY WAYS TO HELP ABOUT Q DONATE FIND FIRST NEAR YOU

2. Complete the Registration Page

gremister == N WA LA SN

Fegister your new FIRST® account

Attention Parents

Need Help?
ll 5t Haan Cat B00-871-8326 or
Last Newrr s
Ha

a. You will receive the below message after clicking “Register.”

firm Emtail

Email Confirmed

provida your child's information after compieting your
portion of the registration

When ereating yeur aceount, if yeu rocenve on error


http://www.firstinspires.org/

4. You will receive an email to confirm and activate your account which looks
like this. You can Activate your account by clicking “here”.

Welcome to the FIRST Community!
Please Activate your account here . This link will expire within 48 hours of this email being generated.

You are now part of a group of over 450,000 youth participants and 200,000+ Mentors, Coaches, Judges and Volunteers. We are excited to have you
with us!

If the above link does not work, please copy and paste the following into your browser.
https:/my.firstinspires.org/AccountManager/Account/ConfirmEmail?userld=a91febe6-4efd-44a2-9118-16{9ed913f38 &code=
MABVAESAVWBLAEKAcWBCAGCASQAVAEMANQBSAEOAMABIAHKAQgB1AE4AZWAIADOATABVAGSANWBMACBATABPAFYADA
BIADCAKWBTAHoAIWBQAGYATQA4ADIAaQBEAEcAUQBhADKAOQBCAFcAUWBDADGAMABUADMAegBLAGQARgBoAHgASgBM
AHKAUABAHUAY g AWAFMAawBWAHgAbABIAGOAUgBIAFYARABJAHMAUwWBBAGoARQBSADYANwAZADMAbQBUAE gAYgBUAF
EAZWBWAFAAaABDADKAKWAZAFKAMwBIAGEAQgBIAF0ASABTADMADABIAGEAZABOAEOAVQBAAFIAcgBMAGSAPQA%253d

Still having issues? If you are still having trouble Activating your account, please go to
https:/my.firstinspires.org/AccountManager/Account/ForgotPassword?signin=523ce51bb54b3c7718aaabf88883cabb

and follow the steps to Reset your Password. The Reset Password feature will allow you to create a new password and login to our system, which will
activate your account.

For more information about FIRST, check out http:.//www.firstinspires.org/
Questions? Contact us at customerservice@firstinspires.org.

This email was automatically generated by FIRST.

a. If your email does not come through, check your spam or junk email folder.
b. If you have not received the email within a few hours, return to the login page
and click “Forgot Password” and follow the steps to change the password.

5. Once you confirm your email, you will see this screen. Login using the
email/password you used to register which will redirect you to your
dashboard where you will need to complete your profile

Email Confirmed

N _Q’
=
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COFCh 10 CIRaM AN ACCOUNT and regiser your chid,
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and birthdabe, not your chikd's. You will be promipted 1o
priveide your childs nfarmation aftor completng your
portion af the regntrton
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yeu) ey og n

court han besn created) Plemse chack your sl b contern yoUr socoont s thet

Wihen Croatng your SCTOUNL 1 YOU FECEINE an srTor
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syziemn, plense do not proceed with oeatng nnew
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e of thes pege anct then sl

he “Fragat

Pazawond” link and snisr vour smail acddrecs io receive




6. You will then need to agree to the FIRST Terms & Conditions, the Youth Protection

Program policies, the Code of Conduct for Program Activities, and the FIRST Privacy
Policy the first time you login.

FIRST Policles
AGREEMENT TO TERMS FRTRTF
- : + i I _- 7 I"-."'--'\ ol Yoarth Protection Program

G e W

FIRST Pokcies
FIRST Polices

Code of Conduct for Program Activities FIRST Privacy Palicy

it B ] it g 1 TITH

7. After reading the “Welcome to Your Dashboard” page, click “Continue”. You can also
choose to not show this message again for the remainder of the season.

Welcome to your Dashboard!

You can select the underlined links below to be automatically directed to that tab
on your dashboard.

irterst 152 “‘a frar s Tenrmy
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Create or Update a Team Profile

How to Create a New Team
* For teams who have not registered in a previous season.

1. Navigate to www firstinspires.org and click “Log In.”

REGISTER LOG IN

MFIRST PROGRAMS COMMUNITY WAYS TO HELP ABOUT  Q DONATE FIND FIRST NEAR YOU

2. Click “Create a New Team(s)’

MY iIbvANnLw

e —
New
CREATE NEW TEAM(S) GIVE TO AIRST MISSION REGISTERING YOUTH FAQ RETURNING TEAMS
Teams List
Feam Name Team Number Program

3. Select your role:

CREATE NEW TEAM(S)

If you are trying to re-register an existing team, please use the back arrow to return to your dashboard, where you can
select your existing team. If you are not currently the Team Administrator or Lead Coach/Mentor for a team you are trying
to re-register, please contact the previous team contact, as they can invite you as the replacement contact.

TEAM ADMINISTRATOR LEAD COACH/MENTOR 1

This is an optional role and is not required 1o create a team For adults who coach the team

The Team Administrator is a separate role from the Lead Coach/Mentor for Full rights ster the team (including payment and invites).
the team Subject 1o Youth Protection Policies (YPP).
Limited access to Team Administration functions Can invite Coach/Mentor 2 and Team Administrator.

« Can pay for team registration Can also be the Team Administrator.

= Can invite Goach/Mentor 1 and 2
# Can also be a Coach/Mentor 1 or 2

= Can NOT invite Youth Team Members or other adult team contacts.

Sign up as a Team Admin Sign up as a Coach

a. Team Admin — The Team Admin is a separate role from the Lead
Coach/Mentor for the team. Limited access to team administration functions
include: Paying for team registration, inviting Coach/Mentor 1 & 2, can also
be Coach/Mentor 1 or 2. You cannot invite youth team members or other
adult team Contacts.

b. Lead Coach/Mentor 1 — For adults who Coach the team. Full rights to
administer the team (Including payment and invites). Subject to Youth

>FIRST ° S



http://www.firstinspires.org/

Protection Policies and screening. Can invite Coach/Mentor 2 and Team
Admin. to the team, can also be the Team Admin role concurrently.

4. Select your program and click “Select and Continue”

CREATE NEW TEAM(S)
PROGRAM SELECTION

<Back to Dashboard PROGRAM SELECTION IRST pragram for your team. team

POWERZ)PIY

. Raytheon
e %’Technolegres

omnck | SELECT AND CONTINUE LEARN MORE

5. Fillin your Team Profile Information and click “Save & Continue.”

CREATE NEW TEAM(S)

PROCAU ETEETION TeAM PO

6. Fill in your School/Organization information and click on “Save & Continue” once

CREATE NEW TEAM(S)
PROGRAM SELECTION SCHOOL 10N
FIRST Tech Challenge Teame 8759
School/Organization
(]
+ADD AN ADDITIGNAL SCHOOL OR ORGANIZATION

FIRST S



7. Next Invite your “Lead Coach/Mentor 2” information.

B

You have the option o

Cogch/Mentor 2 now. If you choosa 10 jnvita @ Cosch/Mantor 2 at a latar time you can

doth Toam Contacts” from your dashboard. The Coach/Mantor 2 will also b eoquired
10.pa:
e 10 pai o register for an event unl your team
has both a screen ed Coach/Mentor 1 and a screened Coach/Mentor 2.
LEAD COACH/MENTORZ
FIRST NAME LAST HAME
EMAIL ADDRESS:
+ADD TEAM ADMIN

i ten c

GO BACK SAVE & CONTINUE

ey Wil dothis ater

a. If you cannot do this right away, that is ok. Click on the text
that says “l will do this later” under the save and continue
button. Please note, you will need to have two lead
Coach/Mentors to be able to invite youth members to your
team.

8. You will come to the below screen which will show your temporary team number.
Click on “For Next Steps, Go To Dashboard”

CREATE NEW TEAM(S)

+ You have created a temporary team,

FIRST® Tech Challenge Temporary Team #202200041

Dogs of Deerfield

You will receive a permanent team number once your payment for this
season’s registration has been made and applied to your team.

To make this payment and finish your registration, click on the NEXT
STEPS, GO TO DASHBOARD button and complete all OUTSTANDING
TASKS.

FOR NEXT STEPS, GO TO DASHBOARD |

9. Back on your dashboard, you will see your teams listed & your permanent team
number.

DSOFIRST i e



PARENT/GUARDIAN - YOUTH VOLUNTEER REGISTRATION MY CLASS/SCHOOL PACK ACCOUNT
New

Teams List Sort by Team: Date v
Team Name Team Number Program Team Type Returning Team Outstanding
\ Tasks
¥ Operation Robotics #8769 FIRST® Tech Challenge Individual Team v Qutstanding Team Tasks @EI

Invite a Lead Coach/Mentor from the Dashboard

If you did not invite the Coaches/Mentors during your team creation, you can
invite them from the Dashboard.

NOTE: Hyperlinked text will
appear in a blue font. Click on text
to be taken directly to different
areas of the site.

1. Under Team Contacts/Roster, click on either “Primary Contacts” or “Manage Contacts.”

@ Team Contacts/Roster |

Primary Contacts 1
Youth Members
Other Contacts 0

Invite Contacts

Review Outstanding Tasks

Contact Options v
I

-

Manage Gontacts

2. Click on “Invite Contacts” at the top or click “Invite” under the Coach/Mentor area.

TEAM CONTACTS
e i
TEAM LEADERSHIP
+ Primary Contacts
Mame Here - foam Admimsirasor
= S
a s
° . =

~ Other Contacts




3. Complete the contact information and click “Send Invitation.”

Invite Team Contacts x

FIRST Tech Challenge Team# 8769
You can invite multiple J

All fields are required
contacts at one time.
* Contact Type Full Name Email Address \\\

Please Select add another &+

™

1eCAPTCHA
Privazy - Terme

I'm not a robot

Email me a copy Send Invitation

4. A confirmation pop-up will appear.

Invitation(s) has been sent to

email@domain.com

Close

8. Once you have invited your Lead Coach/Mentor 1 or 2, they will receive
an invitation via email.

a. They must complete their profile and accept your invitation.

Options Under Team Contacts

1. Each role for the team is listed on the Team Contacts page. You can also manage
Contacts under “Options”:

a. Send Email — This is a one-way email system.

b. Invite a Replacement
c. Delete this Contact — If you do not have a replacement or the information is

wrong, you can delete the contact.

2. The status of the invitation is listed next to their name/role.

First Name Last Name - Lead Coach/Mentor ACCEPTED Options -
2
= Send Email
Email Phone Number: 2+ Invite Replacement
il@d . %, 5555555555 ! Request Screening
55555¢
B el EasmaAnEom @ Delete this Contact

A Consent & Release not on record 24

© Youth Protection Screening pending User. Include In Team Roster Printout [w]

10
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Locating Your Invitation

1. Once you have sent out the Invitation, your Lead Coach/Mentor 1,
Lead Coach/Mentor 2 or Team Admin will receive an invitation email.

| eceri e |
donotreply@firstinspires.org

a5 imted you to be tha Lsad CoschMentor 2 Contact for Tsam Name: Test Team

7 e} Or Create N BOCOUNE (1 yDU A New 10 1he FSISTANON SYSIem Hms Ly Arstnsrenss o DSt

2. The invited contact will need to Create a FIRST Account and

login to accept your Invitation, which is located at the top right of
the Dashboard.

How to Accept Invite

1. You have two ways to access invitations

a. Click on the Invitation icon or click your name and a drop down will appear.
b. Click on “My Roles/Invitations.”

=) SR\ Hello, EveDallas v '

My Roles/Invitations 1
My Profile /
Update Email/Password

S Acknowledgement Forms
Mentor / Coach Certificate
Youth Protection Screening

Log Out

3. Click on “Accept” under the Invitation or click “Accept All” if multiple
invitations are listed.

MY ROLES

Lend Coschimemor 2

W

11




The Pitsco Storefront: Registering Teams

To Register Your Team

*Teams outside of North America pay any registration fees to their local Program Delivery
Partner, and will show a $0 balance due. However, you still must go through the steps
below to register.

Follow these simple steps to REGISTER your team:

1. Log into your team dashboard at www.firstinspires.org.

REGISTER 0GIN

[SOFIRST a

PROGRAMS COMMUNITY WAYS TO HELP ABOUT FIND FIRST NEAR YOU

/

2. Under Team Finances, select “Team’s Shopping Cart.”

Teams List Sort by Team: Date v
Team Name Team Number Program Team Type Returning Team Outstanding
Tasks
*  Eclipse #8766 FIRST? Tech Challenge Individual Team + Cutstanding Team Tasks o
Team Options =] Team Finances (35 Team Contacts/Roster Team Events

Team's Shopping Cart @ == - Primary Contacts 1

Outstanding Tasks (3)

Team Information

Payment & Product

Certificates & Awards

Payment/Product (Receipt) - Youth Members

Other Contacts
Funds & Grants $0.00

Credits @ $0.00

Invite Contacts

Review Outstanding Tasks

Contact Options
Finance Options

Team Registration does not guarantee that
0 events are available in your area. If you cannot
locate an event in our system, please contact
your local partner at
Local Support

Review Outstanding Tasks

Event Options v

3. From the “Create Order” page, click “Select to Pay Pitsco” to order additional materials.

CREATE ORDER

< Back to Dashboard

View Payment History

Amounts listed may not include shipping and handling and/or applicable taxes.

Teams/Account List SORT BY TEAM/ACCOUNT: NAME ¥

¥ TestTeam #8767

| Team Subtotal: $0

e Select to Pay PITSCO

FIRST® Tech Challenge

Team Registration - FTC Team Registration - Non-
Canada/Mexico/U.S

12
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https://www.firstinspires.org/find-local-support
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PITSCO Storefront.

Notice

Registration fee will be $0 for
teams outside the U.S./
Team Registration for F/RST Tech Challenge for the 2022-2023 season is $295 and incluc CANADA

Official FIRST Tech Challenge team number

Ability to register and compete in official Remote or Traditional FIRST Tech Challenge events (varies by region)
Access to the FIRST storefront for discounted control system components and build kits

Ability to compete for team awards and submit Dean's List nominations

Team member and alumni access to career discovery opportunities, networking, and the FIRST Scholarship Program
Access to resources for team management and career readiness

Team Registration fee does not include shipping and handling, robot control system hardware, robot build kits, registration to
FIRST Tech Challenge events, nor guarantees that events are available in your area. FIRST Program Delivery Partners run FIRST
Tech Challenge events which may include physical, remote, or a combination of physical and remote elements. Partners may
charge an additional fee to participate in their events, and those fees are set and collected by the Partner

This notice is shown to all teams / accounts and does not indicate your sales tax exemption status. If one or more of your class
pack accounts and/or teams on this order are currently pending a VALID Tax Exemption verification. These teams have a red
message in the order details. Continuing with this order will result in the payment of ALL applicable sales taxes. Payment of taxes
are NON-REFUNDABLE.

By clicking continue, | agree to FIRST® Payment Policy and | understand what | am purchasing.

CANCEL CONTINUE

5. Move through the tabs to order product or select “Checkout.”

SUPPORT
%’ WELCOME CONTROL SET ELECTRONICS SET COMPETITION SET CHECKOUT
CHALLENGE

6. Enter your billing and shipping information and select “Review My Order” to complete
registration process.

SUPPORT

£ 5

m WELCOME CONTROL SET ELECTRONICS SET COMPETITION SET CHECKOUT
CHALLENGE
BILLING ADDRESS > SHIPPING ADDRESS > SHIPPING METHOD > PAYMENT METHOD

SHIPPING METHOD YOUR CART

No Shipping Charges - Registration Only o FIRST® Tech Challenge $0.00
Registration

FIRST
o
clliEnce
< REVIEW MY ORDER

RETURN TO SHIPPING ADDRESS

Product Subtotal: $0.00

not

Base Freight (RO):
ght (RO) required

*Total to Pay (USD): $0.00

* Total does not include shipping
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